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StarLeaf Guide

What follows is a simple step-by-step guide on how to download StarLeaf and how
to access meetings on the platform.

Click the relevant option to see download instructions for your device:

e Windows computer e jPhone
e Mac computer e Android mobile phone

Click the relevant option to see how to access a meeting on your device:
« Accessing a meeting via computer
e Accessing a meeting via mobile phone

Please take a look at our ‘Tips for Online QS’ alongside this guide, to familiarise yourself with the etiquette for online
Qualifying Sessions.

We’ve tried to make the guide as straight forward as possible but do email education@middletemple.org.uk if you have
any problems.
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Downloading StarLeaf on Windows

1) Go to the StarlLeaf website www.starleaf.com/downloads/windows/
and click on the green ‘Download for Windows' button

® Windows | Download the Starle: X + = X

< C' & starleaf.com/downloads/windows/ w % 8] e :

i1 Apps % Bookmarks @ @ Middle TempleInn-.. @ WorldPay's Secure.. ¥ Bookmarks 4» ADPiHCM EJ| Middle Temple @ Lodgings T? CiviCRM @ WorldPay - lodgings »
S'lOl’Ler i Support Partner Zone Language - EN

Solutions Products Resources About us Contact sales Join a meeting Download Starleaf
' -

Download the StarLeaf app =@

Project launch
You invited the group b

The StarLeaf app is a simple, secure and reliable application 44401823 695000 ' Proj:ect launch
for messaging, meetings and calling. It works from S
anywhere, on any device, so your employees can

collaborate, share and discuss as easily on the move as at ,ﬂ:} Colles Sugpler

interoperable with other third party N Audrey Paimer

joe@other.call.s!

Kathy Mendoza

Hakeem Michaels
Perfect, thanks for pushing that through! )

" . No problem. Danny do you need anything else from me?
geo calling devices.
Danny Charles
Nope, we're good 1o go. Katya has all comms sorted and
Audrey's touch with the film crew.

Download for Windows sduadsymelersd ool b oy PR

Audrey Palmer
Give me two secs and I'l join you from the huddie room.

g1 Turing (Croxiey)

PG for iOS | Download for o

Android

28-Apr-20 StarLeaf Guide V1.0



http://www.starleaf.com/downloads/windows/

THE HONOURABLE SOCIETY OF THE

MIDDLE TEMPLE

2) Your download should have started (you will see the Installer loading in
the bottom left corner). Wait for it to finish, then click run or open it in
your downloads folder.

® Windows | Download the Starle: X +

< C' @ starleaf.com/downloads/windows/

% Apps % Bookmarks @ @ Middle TempleInn-... @ WorldPay's Secure... % Bookmarks 42 ADPiHCM @ Middle Temple @ Lodgings 7 CiviCRM @ WorldPay - lodgings

Sk]rl.e(]f i Support Partner Zone Language - EN

Solutions Products Resources About us Contact sales Join a meeting Download Starleaf

e Patrick Boyle

Project launch
You invited the group tc

Download the StarLeaf app

The StarLeaf app is a simple, secure and reliable application : Aas 01 onsnon . Project launch

Private group

for messaging, meetings and calling. It works from

Kathy Mendoza

anywhere, on any device, so your employees can
collaborate, share and discuss as easily on the move as at Q Coflee Suppler / R R i
work, and it is completely interoperable with other third party - Audrey Paimer

@ i
joe@other.call.s! No problem. Danny do you need anything else from me?

video calling devices.

Danny Charles
@ Turing (Croxley) " Nope, we're good to go. Katya has all comms sorted and

Audrey's touch with the film crew.

i I've got latest st irds from them to show all,
Download for Windows o i T T S
Audrey Palmer ' '
Give me two secs and I'l join you from the huddle roc

950 A .

Download for Mac | Download for iOS | Download for oK.

v

o
i StarLeaf-Installer-....exe A Show all X
10.2/77.0 MB, 39 secs left
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3) Follow the instructions on the StarlLeaf installer and, once this is complete,
StarLeaf should now be downloaded on your Windows computer.

You do not need to register or log in. You can join a meeting as a ‘guest’.

Starleaf ¥

Click here to see how to access a meeting via computer
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Downloading StarLeaf on a Mac

1) Go to the StarlLeaf website https://www.starleaf.com/downloads/mac/
and click on the ‘Download for Mac’ option

Em] @ starleaf.com (@]

| = Mac | Download the StarLeaf App | StarLeaf
Siarleaf W

Solutions Products Resources About us Contact sales Join a meeting Download StarLeaf

Download the StarLeaf app

The StarLeaf app is a simple, secure and reliable application
for messaging, meetings and calling. It works from
anywhere, on any device, so your employees can
collaborate, share and discuss as easily on the move as at
work, and it is completely interoperable with other third party

video callined

Download for Mac

Download Torwemmaows | Download for iOS | Download for
Android

Discover our Solutions
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2) Your download should have started, wait for it to finish, then open
it In your downloads folder.

[im]
inf R M W w Mac | Download the StarLeaf App | StarLeaf

StarLeaf ¥
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3) Double click the StarlLeaf icon in the installer and click open on the pop-up. StarLeaf should
now be downloaded on your Mac computer.

You do not need to register or log in. You can join a meeting as a ‘guest’.

B starLeaf Launcher

Double-click the icon below

| Starleaf 7

Almost there. Enter your email

address to host your own
. video meetings.
e
y inui ou agree to our Terms and Privat
I Policy.

StarlLeaf Launcher
» Invi

On PC, Mac and mobile
» Works with meeting room systems
| » Global dial-in numbers, and more

Meet better. Meet StarlLeaf.

Click here to see how to access a meeting via computer
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Downloading StarlLeaf on an iPhone

1) Simply type in StarLeaf into the
search bar and click Get/Download

2) StarlLeaf is now downloaded and
will be ready to use.

There is no need to sign-up/type in
an email. You can use the app as a
‘Guest’ without registering.

Click here to see how to
access a meeting via mobile

28-Apr-20

1

o Three WiFi Call = 16:44

Q_ starleaf

StarlLeaf
i Productivity
Starleal : i

. 4
Today Games

Q 88% @m)

& Cancel
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s Three WiFi Call = 16:46

StarLeaf ¥

For all your business
communications

[E] 909 (N

Messaging Meetings Calling

Create account or log in
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Downloading StarLeaf on an Android

1) Simply type in StarLeaf into the
search bar and click Install. Once the
download is complete, open the app
in the Play Store or on your phone.

2) StarlLeaf is now downloaded and
will be ready to use.

There is no need to sign-up/type in
an email. You can use the app as a
‘Guest’ without registering.

Click here to see how to
access a meeting via mobile

28-Apr-20
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Accessing a Meeting on StarLeaf via
computer S —

(YEEGRIM Acrobat ) Tell me what you want to do...

X @ m g a|rille]Q

Delete Respond Meeting Calendar Quick Move Tags Editing Zoom &

1) An email will be sent to you ahead of o g ol | i |

Delete Calendar Qui... & Zoom

the event™ with the link to the meeting.

Sally Yorke via Starleaf Cloud <reply@meetings.starleaf.cc

Please click on the weblink.

Required Sally Yorke; Sally Yorke

O ricase respond.
This appointment conflicts with another one on your calendar.

Attached

invite.ics
I
v

When 16 April 2020 19:15 to 17 April 2020 20:15 Location StarLeaf Cloud v

* between 12-24 hours before the 0s TEST -
5(:/7@0’(,//@0’ 5[’3/’[’ ZL/./’}”}@. gg# 16 Apr, 19:15 - Fri, 17 Apr, 20:15

Meeting ID: 435 271 4944

— Join this StarLeaf meeting _

Audio only:

« +44 (0)333 016 2228
(United Kingdom)

« +44 (0)330 828 0796
(United Kingdom)
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2) Your web browser will open automatically, but will then ask if you
want to open StarlLeaf. Click ‘Open StarlLeaf’.

B Starleaf Portal X + - X

C & meetstarleaf.com/4352714944/app w 8] e :

it Apps W Bookmarks @ @ Middle Temple Inn-... orli odgings U7 CiviCRM @ WorldPay - lodgings

StarLeaf ¥

Opening your StarlLeaf
app

Naothing happened? Download again

Already have Starleaf installed? Launch now

Other ways to join
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3) StarLeaf will open and you will see this screen.

Please type in your full name- no nicknames please. This is so we can credit your
attendance at the QQS.

Now click Join Now to enter the meeting.

: u StarlLeaf - Get ready to join

Enter your name

By continuing, you agree to our Te
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4) If it is a ‘spotlight’ meeting (e.g. for a lecture):

« |f the event coordinator/presenter is already
in the meeting you will join automatically.

« However, if the event coordinator/presenter
has not yet joined you'll be put in a 'virtual
waiting room, as shown. Please do not leave
this room as they will be joining shortly.

If it is a smaller breakout group:

« You will join the meeting straight away and
will be able to see and hear anyone else who
has also joined.

If you are early, the event
coordinator/presenter may not yet be
present.

u StarLeaf video meeting - QS TEST - 7:47

THE HONOURABLE SOCIETY OF THE

MIBDDLE TEMP].F

Waiting for your presenter to join
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Accessing a Meeting on StarLeaf via
mobile ———+—=

0] o

Join my StarLeaf meeting -
happening now

1) An email will be sent to you ahead of
the event™ with the link to the meeting.
Please click on the weblink.

QS meeting

Join this StarLeaf meeting

Q https://meet.starleaf.com/ —
4908348634/app

Join with audio only
+44 (0)333 016 2228

* between 12-24 hours before the +44 (0)330 828 0796
scheauled start time. Meeting ID: 4908348634

From your smartphone
+443330162228,,4908348634#
+443308280796,,4908348634#

Dial-in numbers for other countries
https://meet.starleaf.com/4908348634/

T <
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2) The StaflLeaf app will
automatically open and you'll be
taken to this screen.

Please type in your full name - no

nicknames please. This is so we
can credit your attendance at the

QS.
Click Join Now.
@ Join... °

By continuing, you agree to our Terms.
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3) If it is a ‘spotlight’ meeting (e.g. for a lecture):
* |f the event coordinator/presenter is already in
the meeting you will join automatically.

However, if the event coordinator/presenter
has not yet joined you'll be put in a ‘virtual’
waiting room, as shown. Please do not leave this @

: o MIDDLE TEMPLE
room as they will be joining shortly.

Nt
If it is a smaller breakout group:

ing for your presenter to join

* You will join the meeting straight away and will
be able to see and hear anyone else who has
also joined.

* |If you are early, the event coordinator/presenter
may not yet be present.

28-Apr-20 StarLeaf Guide V1.0




